Program/Software Survey Purpose & Guidelines

	Item/

Location
	Who

Responds
	Purpose
	Guidelines for Use

	Individual Teacher Program/
Software Survey 

	All teachers who directly provide literacy instruction:
1. Pre-K 

2. K – 5 Self-contained

3. Title I, Special Education, SLP, etc.


	· Provide information about the various programs that are being used in the school or district.

· Gather information that helps school/district build an efficient and effective Program Framework.

· Identify redundancy or overlap (layering on) of programs that gather the same information.

· Identify need for programs (gaps) in the framework to meet the needs of diverse students. 

· Identify the range of programs (core, supplemental, intervention) to think about differentiated instruction.

· Help identify professional development needs.
	· Review the form with staff person and explain the purpose.

· Explain that we want the teacher to identify all of the programs or software that they use during literacy instruction.

· Point to the different aspects of the form as you explain the purpose.

· Using the keys at the bottom of the page, explain that we want staff to check which domain (oral language, phonemic awareness, comprehension, etc.) the literacy program/software was designed to address and their sense of their skill level when using the program/software.  

· Go over meaning of the key to rating their skill area on the bottom of the sheet (0 – 5). 

· Point to the last two columns on the sheet and explain that we would like them indicate who provides the instruction (teacher, specialist, etc.) and what the service delivery model is (whole group, small group, or individual).

· If they need more room they can make copies or get more from their principal.  If they use more copies, please ask staff to staple the sheets together when they hand them in to the principal.

· Encourage staff to do their best, but reassure them that if they do not know how to answer in a section, they should write “don’t know” or “DN.”

· Explain that their principal will let them know the date when the Program/Software Survey should be completed and how it will be collected.

· Make clear that we will compile all of the teacher responses and put them together on a spreadsheet and share the findings with staff and school/district leaders.

· Reassure them that their information will be kept confidential.


Teacher Literacy Program/Software Survey

School: ________________________________________
     CURRENT GRADE LEVEL(S) TAUGHT:__________________________
Date: _____________________
Teacher Type:   (Classroom(SPED(Reading/Title 1   (ELL (Intervention Other:__________
	PROGRAM/SOFTWARE
	AREA ADDRESSED BY PROGRAM/SOFTWARE

(see key below)
	YOUR SKILL WITH EACH 

PROGRAM/

SOFTWARE

(see key below)
	USE OF PROGRAM/SOFTWARE

	
	
	
	Core

% of Students
	Supplemental

% of Students
	Intervention

% of Students
	Who Provides (teacher, para, tutor)
	Service Delivery Model (individual, whole group, small group)
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Key to Area:


OL	=	Oral Language


PA	=	Phonemic Awareness


P	 =	Phonics


SP	=	Spelling


F	=	Fluency


V	=	Vocabulary


RC	=	Reading Comprehension


W	= Writing





Key to Skill:


0 = don’t use


1 = little experience


2 = progressing


3 = comfortable


4 = confident


5 = could teach others
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